
 

 

Minutes of the Littlemore Parish Council Full Council Annual Meeting 
Held on Tuesday 13th May 2025 at Littlemore Village Hall 
 
Present: Cllrs Peter George (Chair), Lynne Davies (LD), David Henwood (DaH), Adrian 
Kowalski (AK), Anna Railton (AR), Alexander Singleton (AxS), Chris Smowton (CS), 
Maggie Willis (MW), Susie Aldridge (SA), Sadiea Mustafa-Awan (SMA), Ann Stares (AS) 
and Dorian Hancock (DH).  
In attendance: Tim Cann (Acting Clerk) 
Members of the Public: 2 

 

Meeting opened: 19.00 
 
Public Forum No members of the public requested to speak. 
FC 1/25 Election of Chair and Vice-Chair 
It was RESOLVED that PG be elected as chair of council. 
It was RESOLVED that SMA be elected as joint-vice-chair of council. 
It was RESOLVED that AK be elected as joint-second-vice-chair of the council. 
 
FC 2/25 To receive the Chair’s Declaration of Acceptance of Office  
 
FC 3/25 Declarations of Interest 
There were no declarations of interest. 
 

FC 4/25 Apologies for absence 
No apologies received. 
The Chair informed the council that Sorcha Lanham had resigned with immediate effect as 
a parish councillor. 

FC 5/25 Declarations of Interest 
None declared. 
The Clerk to send each councillor their current register of interest so councillors can check 
up to date. 
 
FC6/25 Minutes of Previous Meeting  
The Council received and approved as a correct record the minutes of the Full Council 
Meeting held on Tuesday 8th April 2025. 

FC 7/25 Standing Orders  
The council RESOLVED to adopt Standing Orders.  
 
FC 8/25 NALC/SLCC Civility and Respect Pledge 
The council RESOLVED to adopt the Civility and Respect Pledge.  
 

FC 9/25 To Review existing committees, chairs and terms of reference: 



 

 

The Chair advised the Council about the current situation, where some committees 
struggle to have meetings as not being quorate. 

CS asked about the current situation with the Clerk. The Chair confirmed that Morgan 
James was in the process of leaving employment with Littlemore Parish Council. Tim Cann 
will continue as Acting Clerk, being reviewed on a three-month basis. 

However, the Acting Clerk is also Clerk to Old Marston Parish Council and, therefore, it is 
necessary to review the structure and frequency of the committees 

19:20 SMA entered the meeting. 

After some discussion it was RESOLVED that for a trial period: 

• Finance & General-Purpose Committee will continue meeting monthly, 
• Planning Committee dissolve, its functions being taken back into Full Council, 
• Personnel, Parks and Transport Committees meet on quarterly, three times per 

year. 

Committee Members: 

• Finance & General Purpose – CS (CHAIR), SA, DOH, SMA, MW. * 
• Personnel Committee – SA (CHAIR), DOH, AS, LD, SMA, PG, MW 
• Parks & Environment Committee  - AR (CHAIR), PG, DH, MW, CS * 
• Transport Committee – SMA, AK, DH, LD, AS, DOH AxS, * 

*The Clerk to contact ME and GS to see if they want to be co-opted onto committees. 

Note: At its first meeting, a committee may co-opt members of the public onto the 
committee if it believes appropriate. 

SMA and DOH offered to be substitute. 

FC 10/25 To review the existing Working Groups and agree any additional Working 
Groups. 
It was RESOLVED no further working groups necessary and that the Emergency Plan was 
now complete: 

• Play Day – MW(Lead), DH, DoH, SMA, AS, AxS, ME? 
• Neighbourhood Plan – DH (councillor reporting to council), MW, CS. 

FC 11/25 Representatives to Outside Bodies 
It was RESOLVED the following are appointed representatives: 

i. Iffley Charities: DoH & SA 
ii. Littlemore Community Association: LD & SMA 
iii. Littlemore Partnership: DH and AS 

MW advised the council that she is on the Health & Wellbeing sub-committee of the 
Littlemore Partnership. 
Clerk to contact each of the outside bodies to introduce himself and get information on 
their activities. 
 
FC 12/25 To Review Policies and agree terms of reference:  



 

 

It was RESOLVED to adopt all policies. 

The Clerk to send each committee chair the current terms of reference for confirmation as 
valid. 

FC 13/25 So as to reflect the change in Personnel to remove account access for 
Morgan James from Unity Trust Bank Accounts, CCLA Accounts, Lloyds Accounts  
and replace with Tim Cann, as Acting Clerk. 

It was RESOLVED that the following be actioned: 

CCLA: 

To remove Morgan James (previous correspondent). 

To add Timothy Cann, Acting Clerk and RFO, as the new correspondent with all 
correspondence to go to 8 Nicholas Avenue, Old Marston, Oxford, OX3 0RN 

Authorised by Councillors Margaret Willis and Cllr Susan Aldridge.  

Unity Trust Bank: 

To remove Geoffrey Ferres, Susan Stewart and Morgan James. 

To add Timothy Cann, Acting Clerk and RFO, to be the main contact with all 
correspondence to go to 8 Nicholas Avenue, Old Marston, Oxford OX3 0RN 

To add Peter George and Christopher Smowton as signatories. 

Authorised by Councillors Margaret Willis, Susan Aldridge and Dorian Hancock. 

 

FC 14/25 Information Sharing: 

• The Chair reminded the meeting of the parishioners meeting on Tuesday 20th May 
at 7pm in the Littlemore Village Hall, all welcome. 

• SMA gave her apologies for the June meeting due to a medical appointment. 
• AxS gave his apologies for the June meeting due to holiday. 

FC 15/25 Date of next Full Council Meeting 
The next Full Council Meeting is on Tuesday 10th June at The Village Hall at 7.00pm. 
Agenda items for the next meeting to be submitted to the Clerk by Monday 3rd June. 

MEETING CLOSED: 20:35 

 


